Attachment 3

Additional Information Required

For each Practice

_____________________________________________________

County

For each practice listed in the “Practice Availability for Engineering Services Contract and NRCS Time Estimates Table” create a separate folder with a label that includes the participant’s name, county and the practice code.  In the folder insert a copy of all available attachments requested below and a completed copy of this questionnaire for each practice listed on the “Practice Availability for Engineering Services Contract and NRCS Time Estimates Table” and mail it to USDA NRCS, attn; Ken Rismeyer, 8030 Excelsior Dr. Madison, WI  53717-2906.

Participant’s Name:______________________________________________________

Practice Number:__________________________________________Date:__________

The following information is required:

1.
Describe all preliminary work that has thus far been completed.  Include a copy of all preliminary work related to this practice.
2.
List all required permits and include a copy if already obtained.

3.
Include a copy of the plat map and place an X on the approximate location of the practice.

4.
Include an aerial photograph of the site and clearly identify the location of the practice and the approximate drainage area if appropriate.

5.
Include a copy of the soil survey map of the site and clearly identify the anticipated location of the practice and the approximate drainage area if appropriate.

6.
Briefly describe the circumstances surrounding the last contact a member of the Field Office had with this participant regarding this practice.

Date of last contact: _______________________________________________________

7.
Provide a brief but detailed description of the practice site, the extent of the problem to be addressed, the landowner’s expectations of the practice and any other pertinent information you considered when you determined what practice is needed and what information you used as a basis for the estimated cost of construction**
8.
Include any other information related to this practice that would be available to the engineering firm.

**
We realize that the information we are requesting from you is based solely on anticipations, estimates and expectations and it will be identified as such to the engineering firm.  We are basically asking you for the information you gathered during the planning stage; site assessment, needs and feasibility information, landowner/operator needs and non-tangibles like that, but we need that type of “insight” from you to effectively communicate to the engineering firm just what technical services NRCS is seeking from them.

Please direct questions regarding this questionnaire to Ken Rismeyer at (608) 662-4422, extension 212, or e-mail address; ken.rismeyer@wi.usda.gov.

